DECLARATION FORM FOR THE OPENING OF AN E-COMMERCE ACTIVITY
File Reference: …………………………………………………………………………..
Date of Deposit: ……… / ……… / ……………. 
I. IDENTIFICATION OF THE DECLARANT
1. General Information
Company Name / Corporate Name: ………………………………………………………………………………………………………………………………………………………………………………………………………………………………
Legal Form: ……………………………………………………………………………………………….
Trade Register Number: …………………………………………………………………………………
TIN or Certificate of Registration: ……………………………………………………………………….
Registered Office Address: ………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
Hill / Neighborhood: ………………………………………………………………………………………
Zone: ……………………………………………………………………………………………………….
Commune: …………………………………………………………………………………………………
Province: …………………………………………………………………………………………………..
Telephone: ………………………………………………………………………………………………..
Email Address: ……………………………………………………………………………………………
Institutional Website (Official Company Website): ……………………………………..………………
2. Legal Representative
Last Name and First Name: ………………………………………………………………………………
Title / Position: …………………………………………………………………………………………….
Phone: ………………………………………………………………………………………………………
Email Address: …………………………………………………………………………………………….
II. IDENTIFICATION OF THE E-COMMERCE SERVICE
1. Service Name
Trade Name of the Service: ………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
2. Type of Service
☐  Online sales website
☐  Online sales mobile application
☐  Marketplace
☐  Delivery service
☐  Integrated sales and delivery service
☐  Other (please specify):
………………………………………………………………………………………………………………
3. Service Address
Domain Name: ……………………………………………………………………………………………
URL Address: …………………………………………………………………………………………….
Mobile Application Name (if applicable): ………………………………………………………………
Download Link: ………………………………………………………………………………………..…
III. DESCRIPTION OF THE ACTIVITY
1. Nature of the Products or Services Marketed
…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………
2. Operating Procedures
Briefly describe the process for:
1. Checkout process: ……………………………………………..………………………………………
2. Payment process: ………………………………………………………………………………………
3. Delivery process: …………………………………………..……………………………………………
4. Complaint Management: ……………………………………………..…………………………………
3. Estimated Launch Date: ……… / ……… / 20…
IV. GEOGRAPHICAL COVERAGE
☐  National
☐  Regional
☐  Continental
☐  International
Specify the countries concerned:
……………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………
V. PRICING
1. Fees Applied to Customers:
……………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………
2. Commissions or Other Fees:
……………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………
VI. INTEGRATED PAYMENT METHODS
……………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………
VII. BANK DETAILS
Bank Name: ……………………………………………………………………………….………………
Account Number: …………………………………………………………………………………………
Account Holder Name: …………………………………………………………………………………..
Note:
1. If the company uses multiple bank accounts for this activity, please provide the details of each account in an annex to this form.
2. Provide exclusively the banking details of the accounts used for receiving revenues generated by the declared e-commerce activity, including customer payments, service fees, commissions, delivery fees, and any other remuneration related to this activity.



VIII. COLLECTION CENTERS AND PICKUP POINTS
Total number of collection centers and/or pickup points used for collecting, withdrawing, or delivering orders: ________
	No.
	Country
	Province
	Commune
	Physical Address
	Responsible Person
	Telephone

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	


(Add extra lines if necessary)
X. DOCUMENTS ATTACHED TO THE FILE
Please check the documents provided:
☐  Declaration letter
☐  Trade register
☐  TIN (Taxpayer Identification Number)
☐  Certificate of registration (if applicable)
☐  General Terms and Conditions of Sale (GTCS) endorsed by the CIC
☐  Technical description of the service
☐  System screenshots
☐  List of collection centers and/or pickup points
Other documents: …………………………………………………………………….……………………
XI. DECLARATION ON HONOR
I, the undersigned,
Last Name and First Name: ……………………………………………………………………………………………..…………………
Acting as: ……………………………………………………………………………………………………
certify that the information contained in this declaration is accurate and commit to complying with the legal and regulatory provisions applicable to e-commerce in the Republic of Burundi.
Done at: ………………………………………
On: ……… / ……… / ……………. 
Signature and stamp of the declarant
